TA Appointment Worksheet

General I nformation

Employee Name: Employing Unit/Dept:

Course Number/Appointment: Assignmedt (&, 34):

Instructor/Faculty of Record: Semester:

Required Training and Orientations Hours anticipated:

Department and/or University teaching orientations. ...............uueveiiiiinnneeeeeeeieeeeeeeees

Meetings with instructor or Faculty of Record, FORp( weekly)..........cooooiriiiiiiiiiiiiiiienss.

A, Total traiNiNG NOUIS. ..ottt sbe b nrs

Required Contact with students

Office hours (weekly, including finals week andi@sited by-appointment hours)................

In-class, online and lab time, including any rel@vactures and recitations (weekly)...........

B. Total contact timeWith SIUAENTS........coooeieeeeeeeeeeeee e

Grading Assignments

Assignment Description | Grading Time per Piece | Number of Pieces Total per Assignment

C. TOTAL GRADING TIME:

Other Responsibilities and Duties

Class Preparation time: reading, lesson plans(\@&eKIy)..............cceviiiiiiiiniiiieieiiicceees

Email response time (WEEKIY)........coo oo e e e e e e

Maintaining lab safety, practicing lab techniquasst-lab cleanup...........cccooeeviiiiiinnnnes.




Other responsibilities (please explain DeIOW) ...

D. Total timefor other respONSIDIITIES.........coviiiiieeeee e

Total Hours for semester, per teaching assignment (Circle one)
180 (1/4 time) 3602 time) 540 (3/4 time)
Total estimated hours:

Line A (Training and meetings):

Line B (Contact with students):

Line C (Grading):

Line D (Other):

Total:
This is not a timesheet. The purpose of this famo ensure that both employee and supervisor tiaagely
communicated each other’s expectations in referemeenployee’s duties and obligations, and that sai
expectations are within the bounds establishedh&y3EU contract.

Printed Name Signature Date

Employee:

Supervisor:




